
 File retention.  The files on your matter are maintained generally in digital format as we 

are a paperless office to the extent feasible.  You may request a digital copy of your file, or a 

portion, at any time during our engagement or during the file retention period.  We generally retain 

files for five years after a matter is concluded and the file is closed in our system (but it may be 

retained longer). 

 


